Privacy policy
This policy establishes how the The Theo Moorman Trust for Weavers handles the information we: 

· Collect from you through our grant funding applications;

· Gather through any other process including events registration, contacts lists, research activities and correspondence.

 
Protecting the privacy and personal data of our award applicants and recipients and people who correspond with us is of the utmost importance to us. Protecting your privacy and your personal data is an important aspect of the way we create, organise and implement our activities on-line and off-line.
 
The specific practices outlined in this Privacy Policy apply to all the activities of the The Theo Moorman Trust for Weavers including The Weavers Knot social events.
Access to your Personal Data 
You can ask us whether we are keeping personal data about you, and you can also request a copy of that personal data. Before sending you any personal data, we will ask you to provide proof of your identity. If you are not able to provide proof of your identity, we reserve the right to refuse to send you the personal data.
 
We will make every effort to respond in a timely manner to your requests or to correct inaccuracies in your personal information. At any time, you may request that we delete or correct your personal information in our records. For such requests, please refer to the contact details under Privacy Support. 
Privacy Support 
If you have any enquiries about our privacy statement or are requesting access to your personal data please contact: admin@theomoormantrustforweavers.co.uk
Address: Julia Phillips, Tircue Beasthouse, Cantref, Brecon, Powys LD3 8LL
Confidentiality / Security 
We intend to protect your personal information from unauthorised access, improper use, alteration, unlawful or accidental destruction and accidental loss. 

Theo Moorman Trust for Weavers Trustees and administrators or employees and anyone who may process data on our behalf and who has access to personal data are obliged to respect the privacy of our applicants and the confidentiality of their personal data. 

We ensure that your personal data will not be disclosed to unauthorised third party institutions and authorities except if required by law or other regulation. The Theo Moorman Trust for Weavers has a duty to protect its Trusts funds and therefore we may use information provided for the purpose of the prevention and detection of fraud. We may also share information with other bodies responsible for administering public or grant funds for these purposes. 
Your Rights 
Under the General Data Protection Regulation (EU) 2016/679 (GDPR) and The Data Protection Act 2018 (DPA) you have a number of rights with regard to your personal data. You have the right to request from us access to and rectification or, in certain circumstances, erasure of your personal data, the right to restrict processing, object to processing as well as the right to data portability. 

If you have provided consent for the processing of your data you have the right (in certain circumstances) to withdraw that consent at any time which will not affect the lawfulness of the processing before your consent was withdrawn. Withdrawal of consent may be done by unsubscribing from the mailing list in question or by contacting admin@theomoormantrustforweavers.com

You have the right to lodge a complaint to the Information Commissioners’ Office if you believe that we have not complied with the requirements of the GDPR or DPA 2018 with regard to your personal data. 
Identity and contact details of Controller and Data Protection Officer 
Theo Moorman Trust for Weavers is the controller and processor of data for the purposes of the DPA 2018 and GDPR.  

If you have any concerns as to how your data is processed you can contact: admin@theomoormantrustforweavers.com or write to us at Theo Moorman Trust for Weavers, Tircue Beasthouse, Cantref, Brecon, Powys LD3 8LL
Grant Funding 
We are a charitable Trust encouraging and support weavers in the United Kingdom to enjoy artistic freedom so that they may contribute to the development of handweaving and the education of future weavers. We award grants to younger weavers in the early stages of their careers who show potential and commitment as well as to more experienced weavers for a particular project or for time out to develop their work.
Application 
For enquiries before an application the personal information we will collect at this stage includes your name and contact details, including email address. 

Your details will be retained until your application is received or for a period of 12 months, whichever is the lesser term. 

Should you progress to application stage, the personal information we may gather as part of your application includes: 

Name, address, contact details, CV,  education, training, employment and receipt of other awards.

Under GDPR this data is collated and processed on the basis of carrying out a public function. 

Applications are made by downloading a form from our website and submitting it by email or post. 

Applications are held until the stage one review of applications is complete. The application supplied will be held for 3 months in the case of non-selected applicants and destroyed. In the case of successful applicants this information will be retained as part of the Trust archive held by the Trust and eventually deposited with the V & A Archive of Art and Design, Blythe House, 23 Blythe Road London, W14 0QX Tel: +44 (0)20 7942 2303. The name of awardees will be listed on the Trust website with brief details of their Trust award. Details can be removed from the website at any time at the request of the awardee.
Purpose and Use 
This information is used to process your application and, if successful, administer your grant award and associated payments. Contribution of your design and work and project used for your Award is useful to the weaving archive.
Your Data 
Theo Moorman Trust for Weavers does not collect any non-business-related data and does not collect sensitive personal data from visitors to our website. 

Anyone visiting our web site may search for the contact details of Awardees who have provided links to their own personal websites. 
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